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IMOJIOJKEHUE

O KOJHLHOM JOKYMEHTOOBOPOTE MKOY COHI Ne2 c.i. Kaxyn

1.006mue noJioxxeHust

1.1.Hacrosmee IlonoxeHuwe ycraHaBuuBaeT oOmue TpeboBaHus K pabore ¢
OpraHU3aIOHHO-PACTIOPSIUTEILHEIMA JOKyMEHTaM: B MyHUIIMIATBHOM OIO/UKETHOM
0011e00pa30BaTEIbHOM YUPEXKICHHN CpefHel o0Ieo0pa3oBaTebHOM IIKOIBI IOCeNKa
TNlomroBo Ha ocHoBe I'OCT P 6.30-97. Llenbto Hactosmero Ilomoxenus sBiseTCs
COBEPILEHCTBOBAHUE JOKYMEHTAI[IOHHOTO 00eCTIeYeH s yIIPaBIeHHUS ITyTeM NOBBIIICHN
5 GEKTUBHOCTH TEXHOJIOTUH PabOTHI C JOKYMEHTaMH.

1.2.ITonoxxeHue yCTaHABIMBAET MOPANOK IIpHeMa, yd4eTa, IIOATOTOBKH, O(OPMIEHHS,
pasMHOXEHUS (THPaXUPOBAHUS), KOHTPOJIS HCIIOIHEHHs, XpaHEHWs U HCIIOIb30BaHHUA
JIOKYMEHTOB.

1.3.ITomoxxeHre pPacIpOCTpaHseTcss KaK Ha TPaJUIMOHHOE IEJIONPOM3BOJACTBO, TaK H Ha
OpraHM3alui0 PaboTHl ¢ TOKYMEHTAMH, CO3[aBAEMBIMH CPEICTBAMM BBIYUCIUTEIBHOH
TeXHUKH. KOMIIBIOTEPHBIE TEXHOIOTUH 00pabOTKU TOKYMEHTHOM MH(pOpMAlUK JODKHBI
oTBeuaTh TpeboBaHusM llonoxeHus.

1.4.01BEeTCTBEHHOCTD 3a pabOTy ¢ TOKyMEHTaMHU BO3JIaraeTcs Ha CeKpeTaps U CIelMaliuCTOB
B COOTBETCTBHHM C HX JODKHOCTHBIMU 005S3aHHOCTSIMHU.

2.JlokymMeHTaNUsl IIKOJIbI

2.1. JleaTenpHOCTD IIKOJBI OOecIeurBaeTcs CUCTEMOM B3aMMOCBS3aHHBIX YIPaBICHYECKUX
JIOKYMEHTOB, COCTABJIAIOIINX JOKyMEHTallHOHHYIO 6a3y.

2.2.CoctaB [IOKYMEHTAIMOHHONH 0a3bl oIpenensercs HOMEHKJIaTypOul €] IIKOJBI,
JTUPEKTOPOM ILKOJIBI.

2.3. B mxose M3HarOTCs: NMpPHKa3bl, THCTPYKLHHU, IPOTOKOJIBI, IIOCTAHOBIICHMUSI, TIOJIOKEHNUS,
aKTbl, CMETHI, IITATHBIE PACIIACAHUS, TAPU(PUKALIMOHHBIEC CIIUCKH, PACIIMCaHMs, yueOHbIE
IDTaHBI, OTYETHI 110 YCTAaHOBJIEHHEIM (OpMaM; COCTaBISIOTCS aHANU3bI U IIaHbl paboTHl,
JIOTOBOPBI, COTJIAIIEHUs; BEAyTCsS KIACCHBIE JKypHAIIBl, JIMYHBIC Jela COTPYAHUKOB M
oOyJaromuxcs, aji(aBUTHbIE KHWTH, [JHEBHUKH OOY4YarolMXCs, KaleHIapHO-
TEMaTUYECKUE TIaHBL. :

3.JIpaBuja noAroroBKu U 0opMJIeHHS JOKYMEHTOB

3.1. JIOKyMEHTHPOBaHHE YIIPABJIEHUYECKOM NEATeIBHOCTH 3aKIIoYaeTcs B (UKcalud Ha

OyMare WM JPYTMX HOCHUTENSX [0 YCTAHOBIEGHHBIM IIPaBMJIaM YIIPaBIEHYECKUX NEHCTBHM,

T.€. B CO3JIaHHH YIIPaBJIIEHUECKUX TOKYMEHTOB.

[lpy mOAroToBKE ¥ OGOPMICHHM JIOKYMEHTOB JOJDKHBI ~COOJIFONAThCs IPaBHIIA,

oOecreunBaroIye:

- IOPUIUYECKYIO CUILY JOKYMEHTOB;
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- omepaTWBHOE U KA94ECTBEHHOE MX UCIIONHCHHUE,
- IIOMCK JOKYMEHTOB;
- BO3MOXHOCTH O0pabOTKH JOKYMEHTOB C IIOMOILBIO BEIUMCIIMTEIHEHON TEXHUKH;
. KauyecTBO JOKyMEHTOB KaK UCTOYHHKOB HH(OPMAIIAH.

JIOKyMEHT HMMeeT HOPHAMYECKYIo CHIly IPH HaJIMIIH PEKBU3UTOB Ul [aHHOIO BHZA

JIOKyMEHTOB.

3.2. JIoKyMeHTHl MJOJDKHBI, KaK MpaBUIo, odopmiisTECs Ha OnaHKax IIKOJBI M HMETH

yCTAHOBJICHHBIM KOMILIEKC 00s3aTebHBIX PEKBI3HUTOB, PACIONIOKEHHBIX COIJIACHO roCT

6.30-97.

BJIaHKM TOKYMEHTOB JIOJDKHBEI MMET TIOJIS: JIEBOS. M HIDKHEE — HE MCHEC 20MM, IIpaBo€e — HE

MmeHee 10 MM, BepxHee He MeHee — 15 MM.

3.3. OdopmieHre peKBU3UTOB JOKYMCHTOB:

3.3.1. HauMeHOBaHue yYpeXICHMS yKas3blBaeTCA HaBEpXy JMCTa C BEIpaBHUBAHHEM IIO
IIEHTpPY B MIOJIHOM COOTBETCTBHH C HANMCHOBAHUEM 110 VcraBy. CrpaBoYHbIe 1aHHBIC
0 IIIKOJIE BKIFOYAIOT afipec, HoMep TenedoHa, afpec SJIEKTPOHHOM ITOYTHI.

33.2. HauMeHOBaHMe BUAA NOKYMEHTa JOJDKHO COOTBETCTBOBATH KOMIIETCHIMM IIKOJIBI U
paboTHHKA, U3AIOIIET0 JOKYMEHT, a TakKe BUaM JIOKYMEHTOB, IIPEIyCMOTPEHHBIM
VCOPJ  (YuubuuupoBaHHas  CHCTEMa OpraHU3aI[OHHO-PACTIOPAIUTEIbHBIX
JIOKyMEHTOB).

3.3.3. JlaToil JOKyMEHTAa SBISETCS AaTa €ro MONMUCAHI Ml yTBEPXKIEHHs, IJIsI IPOTOKOJIA
— nara 3acefaHys (TIPUHATHS PENICHUs), Ul aKTa — AaTa cobprTus. JlaTy JOKyMEHTa
0hopMIAIOT apaOCKuMK Ldpamy B ciemyrolei oCnen0BaTeIbHOCTH: ACHB, MECAIL,
ro. JleHb Mecsua i Mecsi 0QOpMIIAIOT IBYM apabckuMu IEppamu, TOJ — YETBIPEMA
apa6ckumu  nudpamu. Hampumep, 05 moHs 2014 roma ciexyeT OGQOPMIATE:
05.06.2014. CroBecHo-IuMPOBOi crocod opopMIEHHS NaThl AOIyCKaeTCA TOJIBKO B
IOrOBOPax U 3asBJICHUSX.

3.3.4. 3arooBOK K TEKCTY JOJDKEH OTPaXkaTh OCHOBHOH BONPOC, 3aTPOHYTHIA B IOKyMEHTE.
ConepxaHue IOKyMEHTa BBIPAXACTCs B HEM GopMoil TIPEMIOKHOTO IMajexa ¢
TIPEIOTOM «O0», «00». KaBbIiKaMy 3arooBOK HE BBIENSETCS, TIAIIETCS C MPOMUCHOH
OYKBBI U HAYMHAETCS Cpa3y OT JIEBOTO MOJIA JICTA.

3.3.5. JJOKyMeHTBI, HampapisieMble B BBIIICCTOAIINC OpraHu3alyy, OAIHUCHIBAIOTCS
IAPEKTOpOM, a B €ro OTCYTCTBME — MHCIOJIHAOIINM 00S13aHHOCTU JIHUPEKTOPA.
JloKyMeHTbl, HampapjsieMble B  CTOPOHHHE OpraHu3alyy, [OJIICHIBAIOTCS
IUPEKTOPOM HIIM €ro 3aMeCTHTeNIeM, OTBEHAIOIM 3d maHHBIA Bompoc. B cocraB
MOAMACH BXOIAT HAMMEHOBAHME JOJDKHOCTH MOJIIHCHIBAIOLICTO JIOKYMEHT, JIHYHasd
MONmECh M ee pacumdpoBka C YKasaHMEM HMHHUIMAJIOB, 4 3aTeM (aMUINH
TIO/TIMCHIBAIONIEro Jyimia. JIOKyMEHTBI KOJUIETMalbHBIX OpTaHoB [IO/TIMICBIBAIOTCS
TIpe/iceaTeNbCTBYIONMM Ha 3aCeaHuy KOJIICTHabHOTO oprana u cekperapeM. B
JIOKyMEHTaX, IOArOTOBIEHHBIX KOMICCHEH, YKa3bIBalOTCA HE NOJDKHOCTH BOIICIIIMX
B Hee JIMI, a UX OOS3aHHOCTH B COCTaBE KOMHCCHH. [Tpy MOANKCAHWH TOKYMEHTA
HeCKOJIBKAMHE JIODKHOCTHBIMH JIMLI@MHA X MONKCH PACIONAaraoT OfHY MO IpyTo# B
IOCIIEIOBATEIFHOCTH, COOTBETCTBYIOIIEH 3apuMaeMoil JopkHOCTH. 1Ipy moAnKMCaHuH
JIOKyMEHTa HECKOJIBKUMH JINLIaMi PaBHBIX NOJDKHOCTEN MX TOANKMCH PaCIoararoT Ha
omHOM ypoBHe. Eciii HOIKHOCTHOE JIHUIIO, TIOAMHCE KOTOPOTO 3aroTOBJICHA HA IIPOSKTE
JOKyMEHTa, OTCYTCTBYeT, TO JOKyMEHT JOIDKCH MOAIMUCHIBATECA  JIULIOM,
HCTIONHSIONIMM ero OOsS3aHHOCTH, WM €ro 3aMCECTUTEIIEM. [Ipu 3TOM HEOOXOIUMO
yka3zaTh (HaKTUYECKyI0 MHOJDKHOCTH JIHIMA, [OIMCEIBAIONIET0 JOKYMEHT, M €ro
baMUImIo.
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3.3.1.

3.3.8.

ITpukas Ne

OT

[leyaTs cTaBUTCS Ha JOKYMEHTaxX, yAOCTOBEPSIOUIMX IpaBa MOJDKHOCTHBIX JIHILL,
duKkcupyronmx $HaxT PacXOTOBaHMUS JEHEKHBIX CPENCTB U MaTEPUATBHBIX IIEHHOCTEM,
a TakKe CIOENHAIBHO IIPEIYCMOTPEHHBIX IIPABOBBIMH aKTamu, TAC IIOAIKMCH
OTBETCTBEHHOIO JIHIIA JOJKHA ObITh 3aBepeHa Mevarhbio (rep6oBoit kpyrioi). OTTHCK
meyaTyt CIenyeT NpOCTaBIATh Tak, 4ToObl OH HE 3aXBaTblBal HAMMEHOBAHHMS
JNOJDKHOCTH, TIOQNHACA ¥  PAacIIMQpOBKA  IMOANMCH  JOJDKHOCTHOrO  JIMLa,
TOANUCHIBatommero okymMent. Hanpumep: JupexTop ITeuats [Tognuce
pacmupoBKa MOIIHCH
Tpe6oBanusi K XPaHEHHMIO W IPUMEHEHHUIO TI€YaTH. ITeyaTh ¢ BOCIPOHM3BEICHHEM
[ocymapcTBEeHHOro repba XpaHUTCs B ceiibe JupeKTopa. OTBETCTBEHHOCTL 32 €¢
COXPAaHHOCTh BO3JIOXKEHA Ha JUpeKTopa WIKOMbL IledaTs ¢ BOCIPOU3BENCHUEM repba
P® craBuTCS Ha ClELyIONIHe TOKyMEHTBHI:
- JOKyMEHTHI TOCY JapCTBEHHOT0 obpasua 06 ypoBHe o0Opa3zoBaHus,
- (hUHAHCOBBIE JJOKYMEHTHI;
- TPYOBBIE€ KHMKKH,
- IOTOBOPEI.
OcobbIM CITIOCOOOM BBEJEHHS JOKyMEHTa B JIEHCTBHE SIBIIAETCA €TI0 YTBEPMKIACHHE.
JIOKyMEHTBl ~ YTBEPXKIAIOTCS ~ JUPEKTOPOM  ILIKOJIBL. I'pudsr  yTBEpKACHUA
0hOpMIAIOTCS B IIPABOM BEpPXHEM YINy Haj HAWMEHOBAaHHMEM BHJA JOKyMCHTA
CIIEAYIOIIUM 00pa3oM:
VTBEPX/IAIO
Tupextop MKOY COIII32 c.i. KaxyH
IToonucsy, pacuugdposxka noonucu

COI''TACOBAHO
HanmenoBaHue oprana
ITpotokon Ne oT

[TouiexaT yTBEPXKACHUIO TUPEKTOPOM IIKOJIBI CAECAYIOMHE TOKYMEHTEL:
- IUIaHBI pabOTHI LIKOJIEI,

- y4eOHBI IUIaH IIKOJIBI,

- pacIHCaHHE YPOKOB;

- pacIECaHue 3aHATHIl JOTIONHHTEIBHOIO 00pa3OBaHUs U (baxyIbTaTUBOB;
- BK3aMEHAI[MOHHBIE MaTEPHUaJIbI;

- pacIucaHue 5K3aMEHOB U KOHCYIIbTallUH;

- JIOKaJbHBIC HOPMATUBHEIE aKTHI (TI0J0XKEHHS);

- MHCTPYKIIMH II0 OXpaHe TPy/a;

- OJDKHOCTHBIE MHCTPYKIIUH,

- rpaduKH JeXYPCTB;

3.3.9.

CorJjiacoBaHHe JOKYMeHTAa IIPOM3BOAUTCA  IIPH HEOOXOOUMOCTH  OLIEHKH
060CHOBAHHOCTH JOKYMEHTA ¥ €r0 COOTBETCTBUSI JEHCTBYIOIIEMY 3aKOHOAATEIBCTBY.
CoryacoBaHre MOXET IIPOM3BOAUTHCS KaK BHYTpPU IIKOJBI, TaK U BHE C€. [pud
COrIacoBaHMsA JOKyMeHTa OGOpMISETCA HIDKe MOANMCH JODKHOCTHOIO JIHIE,
MOMMUCABIIEr0 JIOKYMEHT, X COCTOMT W3 CJIOBa COI'JTACOBAHO, yka3anus
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JIOJDKHOCTH JIMIA, C KOTOPBIM COTJIACOBBIBAaeTCS JOKYMEHT (BKJIOYAas HaMMEHOBaHME
YUPEXKAEHHUS ), IAYHON MOIINCH, pacli(ppOBKY MOJINCH U ATkl cornacoBanus. I1pu
BHEIIIHEM COTJIACOBaHUHU IIOJIUCH 3aBepseTcs IedaThio. BO3MOXXHO corracoBaHHUE,
OCYIIIECTBIISIEMOE IUCHMOM, IIPOTOKOJIAMH U JP.

3.3.10; BusupoBanne  goxkymenrta. CormacoBaHue  IIPOEKTOB  JOKYMEHTOB
0(hOPMIISIOTCS BU30M, BKITIOYAOIIEH NOMIUCH U JOIDKHOCTh BUSHUPYIOIIETrO JOKYMEHT,
pacudpoBKy MOAMUCH U JaTy NOANMCAHUSA. 3aMeYaHUs U3JIararoTcs Ha OTAEIHbHOM
JAMCTe, TOANMCHIBAIOTCS W IpWiaralorcs K  JOKyMeHTy. Ha  mpoekrtax
PACIIOPAMUTENBHEIX JTOKYMEHTOB BH3bI IPOCTABISIOTCS B HIDKHEH 4acTH 0OOpPOTHOM
CTOPOHBI TMOCEeAHEro JucTa. [ JOKyMeHTa, IIOJIMHHUK KOTOPOI'O OTIPABIAETCS U3
OpraHM3alli{, BU3Bl IPOCTABISAIOTCS B HIDKHEW YacTH JIMIIEBOM CTOPOHBI KOIIMH
OTIIPaBIAEMOT0 JOKYMEHTA.

3.3.11. 3aBepeHne Komum JOKyMeHTa. [IpaBo 3aBepeHHUs KOIUM JOKYMEHTOB IIKOJEI
uMeeT cekperaph, aupekrop u BPUO nupexropa. 3aBepeHHIO IIOIJIEXKAT TOJBKO
IOKYMEHTBI, COCTaBJeHHble B IKoje. Komwus NOKyMeHTa CUMTaeTCs IOPUIUYECCKU
JNEeHCTBUTENBHON NpU MpaBWIbHOM oQopmieHuu. IIpy KomMpoBaHMM HOKyMEHTa
yKa3bIBAalOTCS BCE MPUCYTCTBYIOUIME Ha IIO[UIMHHUKE DPEKBH3HUTBEl, HO TIPHU(DEI
YTBEPXKIEHUS, COIVIaCOBAaHUS, BH3HMPOBAaHUS, a TaKXKe MOANKWCh JOKYMEHTa
odopmistoTest 6€3 MOMIMHHBIX POCIUCEH JODKHOCTHBIX JIMI] U II€YaTH OPraHu3alny.
[Tog mommuChi0 MOKyMEHTa CTaBUTCS OTMETKA O 3aBEPEHHHU KOIMH C YKa3aHHEM
IOJDKHOCTH 3aBEpPSIIOIIEro, IMOANUCH, PaciM(pOBKM IOANMCH W JaThl 33BEPEHHS.
Hanpumep:

Komnus BepHa
Hupextop MKOVY COILINe2 c.i. KaxyH
[Toxamuce, pacimm@poBKa MOAIICH, IT€9aTh

Jarta
ITpy KONMHUPOBaHWM JOKyMEHTa Ha MHOXXHTENHHON TEXHUKE HEOOXOIUMO 3aKPhITh
POCITUCH JOJDKHOCTHOT'O JIMIA, MOANHCABINErO0 JOKYMEHT, M II€YaTh OpraHH3allWH,
IIOCTaBUTh PYKOITUCHYIO OTMETKY O 3aBEPEHUH KOIIHH.

3.3.12. Pe3onronus
B pesomonmu nmaetcs ykazaHue o0 HMCIIONHEHWH AOKyMeHTa. B cocTaB pe3omronun
JOJDKHBI BXOIWUTH CIEAYIOIIME DJIeMEHTHI: (haMWIus HUCHONHUTENs (HCIIONHUTENEH),
ColiepKaH¥e IOPYYEHHUs, CPOK HCIIONHEHHUs, MOANMCh, Aara. Ha nokymeHTax, He
TPeOYIONIMX MOMOJHUTENBHBIX YKa3aHUM 110 UCIIONIHEHUIO, B PE3OJIIOIUH COAEPKHUTCS
bamMuaMs  UCHOJHWTENS, MOAMUCH aBTOpa pPE3ONIOLUH, JaTra. Pesomromms
MIPOCTABJISIETCS B IIPABOM BEPXHEM YIILy Iepel TEKCTOM.

3.3.13. Odopmienne npuio:KeHHH K JOKYMEHTY
Ecnu nmoxyMeHT MMeeT NPWIOXKEHHs, Ha3BaHHBIE B TEKCTE, TO OTMETKAa O HHX
odopmisieTcs ciemyromumM obpasom: [Ipunoxenue: Ha 1. B 9K3.

Eciu mpuioxeHus B TEKCTE HE Ha3BaHBI, TO HEOOXOAUMO MEPEUUCIUTE UX HA3BaHWUS,
yKa3aTh KOJUYECTBO JIMCTOB U 3K3EMIULIPOB Kaxzaoro. IIpm Hamwynyd HECKOTBKUX
JIOKyMEHTOB OHHM HyMepyroTcs. [IproxeHuss opopMILIIOTCA Ha CTaHAAPTHEIX JTHCTaX
H HUMEIT BCe HEoOXOOMMBIe PEKBU3UTHL. Ha NpMIOXKEHHH K pacHopsaUTEIbHOMY
JOKYMEHTY B IPAaBOM BEpXHEM YIUIy CleNyeT AelaTh OTMETKY C yKa3aHWEM Ha3BaHU
pacIopsIUTEIFHOTO JOKYMEHTa, €ro 1aTel U HoMepa. Hampumep:

' Ilpunosicenue 1

K npukazy Ne
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».3.14. AnpecoBanue J0KymMeHTa. JIOKYMEHTBI aApecyloTCi B OpraHu3allvM, HX
CTPYKTYpHBIE TIOf(pA3[CNeHNs] HIM KOHKPETHOMY JOIDKHOCTHOMY  JIHIY. [Tpn
a[peCcOBaHUU JIOKyMEHTa B OPTaHU3ALHIO 6e3 yKaszaHWs JOJ/DKHOCTHOTO JMIA €€
HAHMEHOBAHWE MHIIYT B HMEHWTEIBHOM majexe. lIpy HampaBiIeHMM IOKYyMEHTa
JOTKHOCTHOMY JIMILy Ha3BaHWe OPraHU3alvy yKa3blBAeTCs B IMEHUTEILHOM ITa/exe,
a JIOIDKHOCTH W (aMmiums anpecara — B narenbHOM. lIpu anpecoBaHHH JOKYMEHTA
IUPEKTOpy OpraHU3alliy HAUMEHOBAaHHE €€ BXOMUT B COCTaB HaWMEHOBaHUsA
IOJDKHOCTH ajpecara.

3.8: 195, OTMeTKa 0 KOHTpOJe YKa3hBaeTCs B JIEBOM IIOJI€ JIOKYMCHTa Ha YPOBHC
3aroJI0BKA TEKCTA, €CIIM He yKa3aH CPOK HCITOJHEeHUS JOKYMEHTa B PE3OJIIOIIAH. Cpox
MICTIONHEHHs] JOKYMEHTa C OTMETKO# 0 KOHTpole — 1 Mecsll, el HeT €ro yKasaHHs B
TOKYMEHTE.

3304 OTMeTKka 00 HCHOJHEHHH DACIIONiaraeTcs B HIDKHEM JIEBOM yIily JIMCTa M
BKJIIOUAET CIIEAYIOIINe JaHHbIE: KPaTKUe CBEACHHS 00 WCIIOJHEHUH WIH, IPH HATUYUU
COOTBETCTBYIOIIETO JOKyMEHTa, CCBUIKY Ha €ro nary M HOMED; CjioBa «B meno»;
HOMep Jena, B KOTOPOM OyAeT XPaHHUTBCA OKyMEHT. OrMeTka 00 HCIIOJHECHUH
JIOKyMeHTa U HaIpaBJI€HWH €ro B €0 AODKHA OBITH IOANKCAHA U IaTHPOBAHA
HCIIOJIHATENEM JTOKYMEHTa MIIA TUPEKTOPOM.

3.3.17% OtMerka 00 HCIOJHUTeJE BKIOUaeT (HaMHIIMIO MCIIOJHHUTENS NOKyMEHTa H
HOMep ero Tenepora. OTMETKy 00 HCIOTHMTENE PaclonararoT Ha JIUIIEBON CTOPOHE
[TOCIIeIHET0 HCTa JOKYMEHTa B JIEBOM HIDKHEM yriy. Takas oTMeTKa oOsi3aTeIbHA B
CIyKeOHBIX TMCbMaX, KpOMe MHULMATUBHBIX MUCEM, HAIIPABIIAEMbIX B BEIIIIECTOSIIHE

OpraHu3alyy. :
3.4. Ilopsiiok MOATOTOBKH MPOEKTOB T0KYMEHTOB
3.4.1. IIpoeKTnl pacnopsizKeHHi, NpHUKa30B  pa3pabaTeiBalOTC ~ KOHKPETHBIMH

JOKHOCTHBIMY JIMIIAMM B COOTBETCTBMM C IOpYdYeHMEM [HPEKTOpa MiIH B
MHHALIMATUBHOM ITOPSIKE.

IlepBBIii SK3EMIUIAP IIPOEKTa BH3HPYETCSA IOJDKHOCTHBIM JIMILIOM, pa3paboTaBIIuM
JIaHHBIA TIPOEKT.

TexcThl IPHKa30B, KaK IPABUJIO, COCTOAT U3 KOHCTATUPYIOIIEH U PacIOpsAIUTEIbHOM
yacTH. B KOHCTATUPYIOIIEH YacTH M3NAraloTcs LeNd M 3a/aqd MpeImrChIBACMBIX
neficteuii. ECIM  OCHOBaHWEM  PACIIOPSAMTENBHOTO  NOKYMEHTa  SBJCTCH
3aKOHOMATENBHBIA aKT, HOPMATHBHBIA WU PACTIOPSIIUTENBHBIA NOKYMEHT, TO B
KOHCTATHPYIOIIEH YacTH yKa3bIBaeTCs aBTOp JOKYMEHTa, HasBaHUE NIOKyMCHTa, narta,
HOMEp W 3arolioBok. B IyHKTax PaCIIOpSUTENBHON HYacTH  yKa3bIBAIOTCA
WCIIONIHUTENN, AEWCTBHUS ¥ CPOKM HCIOJHEHUS MPEAnonaraéMbix nevicreuii. B
HociefHeM IIyHKTe pacIOpSAMTENBHON YacTH JOKyMCHTA HEOOXOIUMO YKa3zaTh
JOIDKHOCTHOE JIULO, Ha KOTOPOe BO3JIAraeTCsl KOHTPOIb 32 HCIOTHEHUEM JIOKYyMEHTA B
L[ETIOM.

[Ipukassl JAeNsTCs Ha TPU BUIA: NPHUKA3 MO JIMIHOMY COCTaBy, IIO OCHOBHOM
IeSTeNBHOCTH, TI0 00YJaroIIMCS.

K mpukasaMm [0 JHYHOMY COCTaBy OTHOCATCS IpPHUKashl IIO TPHEMY, YBOJIBHEHHIO,
IIEPEMEILEHUIO (COBMEIIECHUIO JOKHOCTEN) COTPYAHHUKOB, IIPEIOCTABICHUIO TFOOBIX
BUIOB OTITYCKOB, NPHCBOGHMIO KaTeropuil B pe3yNbTaTe ATTECTAIMH. K pmanHBIM
IpUKa3aM ClefyeT OTHECTH BCe MPUKa3bl, BIMSIOLIME Ha yCTaHOBJICHHC CPOKOB
HAYMCIIEHWsT M pasMepa IIeHCHH mroboro BHIA. O6si3ateneH rpud O3HAKOMIICHUS




COTpyIHHKA C NOKYMEHTOM. MexIy naToil mpukasa U O3HAaKOMIIEHHS COTPYIHMKA C
HHUM MOXET IIPOUTH He Ooiee 5 qHEH.

K nmnpukasam mo oOydaroIlMMCsS OTHOCATCS IPHKa3kl O IPHOBITUM, BBIGBITHH,
OTYMCIICHWMH, NEPEMCIICHNUH; CMeHe (aMUIINK; JOIyCKe K aTTeCTalldH, IEPEeBOje U
BBIITYCKE II0 UTOraM aTTeCTalllH, [IEPEBOJIE Ha albTepHATUBHEIE OPMEI 00yUEHHS.

K mprikazam 1o oCHOBHO esATENBHOCTH OTHOCSTCS BCE OCTANBHBIE IPUKA3EL.
IIpoeKTHI pacOpsAUTENBHBIX JOKYMEHTOB NEPENAIOTCs Ha MOANUCEH UPEKTOPY Yepes
CeKpeTaps, KOTOPBIH HECeT OTBETCTBEHHOCTh 3a IPABHIIBHOCTh MX OQOPMIICHHUSL.
KaxxIpiif  COCTaBHTENh pACHOPANUTENPHOTO NOKYMEHTa JOMDKeH IIPEACTABHTD
IHAPEKTOPY €ro IPOEKT 32 OJAUH AeHb A0 ITOAIHUCAHMS.

Pacriopsinutenbable OKyMEHTHI HyMEPYIOTCS MOPSAKOBBIME HOMEPaMH B IIpefeiax
KaJICHIapHOTI'O roja.

3.4.2. IIpoTOKOJI — JOKyMEHT, B KOTOPOM (HKCHDPYIOTCS OBGCYXIEHHE BOIPOCOB 1

NPUHATBIC PELIeHHMs Ha COOpaHMAX, COBEINAHUSX, KOH(DEPEHIHMSIX H 3aceJaHHsX
KOJIIErHaJIbHBIX OpraHoB. IIpoTokon opopmisercs Ha obineM Onanke. JlaTa U MecTo
COCTaB eI O KH B CO0 T B T TBO B T T e I M C Ty T PO T O RO T e O T O O O B TS
Ecnu mpoTtokonupyemMoe coOGBITHE MTHIOCH Ha IPOTSKEHHM HECKOJBKHX IHEH, TO
BO3MOXXHO yKa3aHMe [aThl CliexyrommM obpasom: 12-15.07.2010. Texct mpoTokona
COCTOMT U3 IBYX YacTel: BBOIHOW M OCHOBHOW. B BBOMHOIN 9acTw yKa3elBaroTcs
npencenarTenb, CEeKpeTapb, KOIHUYECTBO IPUCYTCTBYIOINUX, IPHUIVIANIEHHBIX C
yKa3aHHMeM JOJDKHOCTH U MeCTa paboThl, IoBecTKa qHs. Ha paciuupeHHEIX 3ace1aHusIX
C OOJBIIMM YHCIOM IPHCYTCTBYIOIIMX HX COCTaB YKa3hIBACTCS KOJIHWYECTBEHHO, a
MOGaMUIIBHBIH CIIICOK NPHIIAraeTCsi K IPOTOKOIY, O YeM JeNaeTcss COOTBETCTBYOMmAs
nomeTka. Hanpumep: IIpucyrcTBOBanu: 43 yenmoseka.
OcHOBHas 4YacTh MPOTOKONA COCTOMT W3 PA3leNioB, COOTBETCTBYIONIMX IyHKTaM
IIOBECTKM [IHSA. TEeKCT KaXIOro M3 pas3fenoB cTpourcs mo cxeme: CJIVIIIAJIN,
BBICTYITWIA, IIOCTAHOBWIIN (PELLINJIN). [JoKnans!, peleHus IpUIaraloTes K
NpoToKoiy. IIpoTOKONI MOAMKCEIBAETCS IpeiceNaTeeM B CEKPETAPEM.

YCTAaHOBNEHHBIA (aKT, COOBITHE, NeHCTBHE. AKT MOXET OBITh COCTABIEH Kak
KOMMCCHUSIMM, - TaK M HECKOJIBKUMM JOJDKHOCTHBIMHM JIHIAMH. AKTBl OBIBAIOT
HECKOJNBKMX  BHJOB: O HapylIeHUSAX TPYJOBOH U (DMHAHCOBOM IUCLMIUIMHBI H
TpeOOBaHUM OXpaHE!I TPyHAa; 00 y4eTe W XpaHEHHH MATepPHANbHBIX LIEHHOCTEH 110
JENONPOU3BOACTBY U Op. AKT odopmisiercs Ha obmem 6nadke. Jlata W MecTo
COCTaBJICHHUS, IIPOCTABIsICMBbIe B OJIaHKE aKTa JOJDKHEI COOTBETCTBOBATE JaTe M MECTY
aKTHpyeMoro coOwbitmsi. TeKcT akTa [emuTcs Ha TpPU YacTH: BBEEHHE,
KOHCTAaTUPYIOIasl YacTh U BEIBOJEI.
Texcr BBenenus Bo Bcex akTax (OpMaIn30BaH. B HeM yKa3BIBAeTCS OCHOBAHHE IJIs
COCTaBIICHUE aKTa, IEPEUUCIISAIOTCS JIMIA, COCTABIIAIOIINE aKT (MOTYT ObITh YKa3aHbI U
NPUCYTCTBYIOLIME TPH 3TOM Juna). HaunHaetcs sta yacts cioBoMm «OCHOBaHHE» C
YKa3aHMEM 4Yepe3 [BOETOYHE pAaCIOPSIAUTENBHOIO IOKYMEHTa B KMMEHUTEIHHOM
ajexe, ero nara, HoMep, 3arojioBok. Jlanee numercs «CocTaBleH» U IEPEYHCIIIOTCS
T T T T T P T Ty —
IPHUCYTCTBYIOUIMX B anpaBUTHOM IOpsake. B KoHCTaTMpyrommell 4acTH HM3ararorcs
Neld, 3aJa4yd MW CYIIeCTBO paboThl, MPOAENAHHOH COCTAaBUTEIIMH aKTa, ee
pe3ynpTaThl. PesynpTaThl pabOTBl MOTYT OBITH INPEACTAaBIEHHl B BHAE TaOJHIIBL
3aKiovnTeNbHas 9acTh He o0s3aTeNbHa. B Hell JemaroTcst BEIBOOBI WM JAFOTCS
pexomenanuu. Ilocne TekcTa mepen NMOANUCSIMU NPH HEOOXOAMMOCTH YKA3bIBAIOT
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3.4.5.

3.4.6.

3.4.7.

KOJTMYECTBO COCTABJICHHBIX 3K3eMIULIPOB aKTa M MX MECTOHaxoXxaeHwe. Hexoropsle
BH/IBI aKTOB TpeOyroT yTBepxaeHus. Hampumep, akT o BBIIETEHUM K YHHYTOXKESHHUIO
AOKYMEHTOB U J€JI. AKT IIOANUCHIBACTCS MPeIceIaTeeM U BCEMHU YWICHAMH KOMUCCHH.
BbinucKky U3 NPUKa30B, PaCIIOPsDKEHHH, IIPOTOKOJIOB, aKTOB U JIp. 0(hOPMIISIOTCS Ha
obmux OnaHKax JOKyMEHTOB C YKa3aHHEM BCEX HEOOXOIUMBIX PEKBH3HTOB.
M3MeHsieTcs: HaMMEHOBaHUE BUIA NOKyMeHTa: «Bhlnucka w3 mpukasa m ap.» Ecnu B
PacropsAAUTEIbHOM NTOKYMEHTEe IpPHCYTCTBOBaJla KOHCTATHPYIOIIAas 4YacTb, TO ee
HEeOOXOMMMO yKa3aTb M B BBINHCKE. B pacropsIUTENbHOM YacTH MMIIETCS TOJNBKO
HEOOXOUMBIH IyHKT JIOKyMEHTa C yKa3aHHeM IODSIKOBOTO HoMepa. B mpoTokoie
WM aKTe yKa3blBaeTCS MOBECTKA IHSA M HEOOXOIWMEBIA IyHKT IPOTOKOJA, aKTa C
IIOPSIIKOBBIM HOMEpPOM. BEBINUCKM W3 mpukasa, IPOTOKOJIA, aKTa HE MOAMHACHIBAIOTCS
IpECEeNaTeNIeM, CEKpeTapeM WM WIEHaMH KOMHCCHH, a 3aBepsIOTCSA CEKpeTapeM,
nupekropom wir BPHO nupekropa.

JoxaagHast 3amMcKa — JOKYMEHT, aJpPECOBAHHEIN IUPEKTOPY [aHHOTO W
BBILIECTOAIIEIO YIPEXKICHUS U WHPOPMHUPYIOUIUI €ro O CIOXHBLIEHCS CHTYyalluH,
VIMEBILEM MECTO SBICHUH WIA (aKTe, O BEIIOIHEHHOM paboTe, a Takxke couepsKaleit
BBIBOJIBI U TIPEAJIOKCHHUSA COCTaBUTENS. TEeKCT MOKIamHOM 3alMCKK [EIUTCS Ha IBE
4acTH. B mepBo#, KOHCTaTHpYIOIIeH MM OIICATENbHOM, ONUCHIBACTCS CHTYALHS, BO
BTOPOM H3NaraloTCs MpeUIOXKEeHWs, NpochObl. TeKCTy [MOKIagHON 3aIlHcKH
00s13aTeNBHO TIPEIECTBYET 3aroj0BOK, HAYMHAIOIIMIICS C MpPEeIIora «o», «oby.
BHyTpeHHSs [oknagHas 3amMcka odopMmiseTcs Ha IPOCTOM JIHCTe Oymard c
BOCTIDOM3BE/ICHUEM PEKBHU3WTA OJlaHKa. BHeIIHue noknanHble 3anmucku ohopMIsSIOTCs
Ha 00IuX 6IaHKaX U IMONUCHIBAIOTCS JUPEKTOPOM.

OGbsicHuTeIbHAS 3amHCKa — NOKYMEHT, TOSCHSIOMME COIep)KaHHE OTAENbHBIX
TIOJIOXEHUH OCHOBHOIO JOKYMEHTa WM OOBSCHSIOIMA IPUYMHBI KaKOTO-ITHOO
CcOOBITHSI, (akTa, mocTynka. OObBsICHUTENbHBIE 3aIMCKH, IOSCHSIOIIHE CONECP/KAHHUE
OTZENBHBIX ITOJIOXCHUH OCHOBHOIO JOKyMEHTa, O(GOPMIISIOTCS Ha OOIeM OiiaHKe
yupexneHus. OObSCHUTENbHBIE 3alMCKH IO [OBOAY KAKUX-TMOO IPOHCIIECTBHI,
CIOXUBIIMXCS CUTyallWd, IIOCTYIKOB M IIOBEJCHHUS OTAENBHEIX pPabGOTHUKOB
OOPMIISIFOTCS HA YHCTHIX JINCTaX GyMaru ¢ BOCIIPOM3BEIEHNEM PEKBU3UTOB GIIaHKa U
IIOIKCHIBAIOTCSI COCTABUTENIEM.

3asiBiaeHAst 0QOPMIIAIOTCS B PYKOIMCHOM (OpMe CIEeMYyIOImMM 06pa3oM: B JEBOM
BEPXHEM YTIIy YKa3bIBaeTCs NOJDKHOCTh, HHUIUAIEl H (haMUIMS YETOBEKA, KOTOPOMY
a[pECOBAHO 3asBeHHE. 3asBjIE€HME IHINETCS Ha MM TOrO IOJDKHOCTHOTO JIHIA,
KOTOpO€ OTBEYAeT 32 NaHHBIA BOIPOC B AaHHBIH MOMEHT BpeMeHH. Ecim 3asBieHue
NIOCTYIIa€T OT COTPYyNHUKA YUYPEXKIEHHMS, YKa3bIBaeTCs HUMs, (aMUIIKs, OTYECTBO
TIOJTHOCTEIO, JOJDKHOCTH COTPYIHHMKAa B POJHWTENFHOM Majexe 0e3 Ipeajiora «OoT».
Eciu 3asBnenne noctymaer oT QU3MYECKOro JMIQA, YKA3bIBAETCS €ro HMs, OTIECTBO,
thamunus, agpec, TenedoH. Jlaee NUIIETCS HAUMEHOBAHHE JOKYMEHTa Ge3 KaBBIUeK C
IIPONKCHOM OYKBBEI ¢ TOYKOH. TeKCT 3asiBIEHHs] MOXET GBITH MPOM3BOIBHEIA. [Toce
TEKCTa B JIEBOM YIJy YKa3blBaeTCs [aTa HANUCaHWs 3asBICHUsS, B MPABOM YTy
CTaBHUTCsI IIOAMUCE COCTaBUTeNs. Hampumep:

Hupexropy MKOY COILINe2 c.i. Kaxyn

®.1.0.

WBanoBa MBana ViBaHoBHua,

, 3aMEeCTHTEJIS AUpeKTopa no YBP
3asiBIICHHE.
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Ilonmuce

ITopsitoxk Npoxox1eHHsi TOKYMEHTOB BHYTPH y4pesKAeHHS]

4.1. Peructparuist TOKyMEHTOB

4.1.1.

4.1.2.

4.1.3.

4.1.5.

3.

Peructpanms noxymeHTa — ¢ukcamus dakra cosmaHHS MM IIOCTYIUICHUS B
YIpEKIACHUE NOKYMEHTA IyTeM IIPOCTABIEHHs Ha HEM HOPSAIKOBOTO HoMepa (HadnHast
C Ha4ana KaJeHJApHOIO rofa) W JaThl C IOCIENyIollell 3amuchi0 HEOBXOMUMBIX
CBENEHMH O [OKyMEHTe B pErMCTPAllOHHBIX >KypHAlaX Uil HMCXOJSIIei
AOKYMEHTAllM! WA B PEIUCTPALIMOHHBIX KapTOYKaX UL BXOAAIIEH JoKyMeHTarmu. B
IIKOJIe Pa3InYarOTCs TPU ITOTOKA JOKYMEHTOB:

- HOKyMEHTSI, IOCTyNaloIIMe U3 APyriX OPraHu3almii (BXOIsIIHe);

- JIoKyMeHTS, OTIIpaBisieMble B Apyrie OPraHu3auH (MCXO/ISIITE);

- JIOKyMEHTBI, CO31aBaeMEIe B IIKONE U UCTIOIB3YeMBIE B YIPABIEHYECKOM nporecce
(BHyTpeHHHE). ;

Permctpammn noxnexar Bce JOKyMEHTHI, TpeGyioulpe Yydera, WCIONHEHHS U
HCTIONIB30BAaHMS B CHPABOYHBIX IMENSAX KaK H3JaBaeMble B YYPEKACHHH, TaK U
TIOCTYIAIOIINE U3 NPYTUX OPTraHM3alliid W OT YAaCTHBIX JWI. PerucTpamuu momiexar
KaK MMCbMEHHBIE, TaK U [IeYaTHbIE JOKYMEHTHI.

JIOKYMEHTBI PETHUCTPHPYIOTCS OOMH pa3: IOCTYNAIOIIME — B JIEHb HOCTYTUICHHS,
CO3MaBacMbIe — B JI€Hb yTBEPXKICHUS WM noanucaHus. OTAENBHO PErHCTPHPYIOTCS
PACIOPKEHNUSI, IPUKA3kI, IPOTOKOIEI, aKTEI, CIPABKHM COTPYIHUKAM, 00YJarOIIHMCS,
CIIPABKM KOHTPOJIA IO OCHOBHOW MEATEeNIbHOCTH. Perucrpanys BXOASmEed u
HCXOMAMIUX TOKYMEHTOB OCYIECTBILIETCS CEKPETAPEM.

AOKyME€HTa, Ha3BaHHE, [Oara, peFHCTpaHHOHHLIf/'I HOMECpP, KOJIUYECTBO IJIUCTOB

AIOKYMEHTa, yKasaHW€ O HAIMYMH IPUIOXKEHHH, KPAaTKOe CONEpKaHHe, PE3OJTIOLHs
AVPEKTOpa, INOANUCH HCIOJHUTENS, IIOATBEPXKAAOIIAs MOMydeHHe IOKYMEHTa,
yKa3aHue O IPOMEXYTOYHBIX CPOKax HCIONHEHMS, O IIEPEHOCE CPOKOB HCIOTHEHHS,
fiata (paKTHYECKOTO HCIIOJHEHHs JOKYMEHTa, OTMETKA O HAIIPaBJICHUH JTOKyMEHTa B
AeJo, CPOK XpaHEeHHUs TOKYMEHTA.

JIOKYMEHTSI B IIKOJIe TPYIIUPYIOTCS 110 BUIAM, XPAHATCS B MATKAX ¢ OTHOCSIIAMUCS
K HUM NIPHIOKEHHUSIMH.

KoHTpo/ib Heno/iHeHus JOKyMeHTOB

Llenbio KOHTpONS ABNAETCS OGecIedeHre CBOEBPEMEHHOIO M KAYECTBEHHOTO HMCIIONHEHUS
NOpyYeHWH,  3aUKCHPOBAHHBIX B  JOKyMeHTaX. KOHTpPOmIO  mommexar  Bce
3aperiCTPUpOBAHHbIE NOKYMEHTHL. KOHTPOJIE 32 HCIONHEHHEM NOKYMEHTa BO3Jaraercs Ha

Dl

CpoKH HCIIONHEHHS NOKYMEHTOB HCUHCIAIOTCS B KaJIeHAApHbIX JHSX C JaThl HX
NONNHUCAHUA  (YTBEPXKIAEHHMS) MIM C [aThl MOCTYIUIeHWs. JlaTa MCIOJHEeHHS
YKa3bIBAaCTCsA B TEKCTE NOKyMEHTA MIIH B PE30JIIOLMK JUPEKTopa. B ciryuae, korma cpok
HCIIOHEHUST TOKYMEHTa He yKas3aH, OH JOJDKEH OBITh HCIIOJHEH B TeUEeHHE MeCHIa.
M3meHeHre Cpoka HCIIONHEHHUs IPOM3BOIUTCS UPEKTOPOM, YCTaHaBIIMBAIOIIUM 3TOT
CPOK. KI3MEeHeHUs BHOCATCS B PETHCTPALHOHHYHO KapTOUKY. JIOKyMeHT cuuTaercs
MCTIOJTHCHHBIM ¥ CHUMA€TCs C KOHTPOIS IOC/E BHIIONHEHHUs 3aflaHmii, NpopaboTKu
BOIIpOCa, MOATOTOBKM cooOmeHns. Ha noxymenTe npocTaBnsiorcs oTMerka 06
UCIIOJTHEHHH, TIOATIKCE JIKIA, IOATBEPXKAAFOIIEr0 HCIOTHEHHE, 1aTa.
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6.3.

CucremMa y4yera KOHTPONBHEIX JOKYMEHTOB CTPOMTCS Ha 0ase PerncCTpalHOHHBIX
naHHBIX. KOHTpOnBHass KkapToTeka CHCTEMAaTH3UPYeTCs IO CPOKAaM HCIIOJHEHHS.
IIpoBepka XOma WCHONHEHHS OCYIIECTBIAETCS MO HCTEYEHHS CpPOKA HCIIONHEHHUS
(TipeiBapUTENBHBIN KOHTPOJIb) B CIEAYIOIEM IOPSAKE: IO 3a[aHHIM IIOCTIEAYIOIIHNX
MECSLEB TEKYLIEro roja — He peXke OIHOIO pas3a B MECSL, [0 3aJaHHsAM TEKyIIero
MECslia — KaXIble JeCATh IOHEW W 3a IATh AHEH N0 HcTedeHus cpoka. CrpaBku
KOHTPOJISL O COCTOSHHM HCIIOJNHUTENBCKON NUCHMILIMHBI COCTaBIISIIOTCS HE pexe
ONHOrO0 pa3a B YETBEPTH JAUPEKTOpoM. OTBETCTBEHHBIM WCHOMHUTEIbh HECET
IIEPCOHANBHYIO OTBETCTBEHHOCTH 32 IOJIHOTY M JOCTOBEPHOCTh HHGOPMALUM II0
WCTIOTHEHHIO TOKyMeHTa. [t yno6cTBa pabOTH! UCIIONHUTEIM MOTYT 3aBECTH IHAlKH
AT UCTIONHEHHA TOKyMeHTOB «Cpoyno», «Ha moxmnucey, «Ha oTmpasky».

CocraB/ieHHe HOMEHKJIATYPBI A€

Krnaccudukanyus HOKyMEHTOB 3aKpeIUIseTcs B HOMEHKIATYpe Heil  IIKOJNBL
HomeHknatypa men Ko cocTaBiseTcs o GpopMe, OIpefeIeHHOM I'ocynapcTBeHHOI
apXUBHOH Ciry00# PD, 1 yTBeprkaeTcss UPEKTOPOM IIKOJBL.
®opmuposanwve Jen. COTpyIHHUKA OTBEYArOT 33 GOPMHUPOBAHYE [l B COOTBETCTBHH C
JOIKHOCTHBIMU 0053aHHOCTAMU. KOHTpONS 3a mpaBMiIbHOCTEIO (hOPMHPOBAHUS el U
apXMBallid  OCYINECTBIAET MAHUPEKTOp U cekperapb. Ilpu dopmupoBanun nen
HEO0XO0MMO COOMIONATH CIIEAYIOLINE IPABHIIA:
ITomenaTe B €70 TONBKO HCIIOJHEHHEBIE JOKYMEHTHI B COOTBETCTBHH C 3ar0JOBKOM
Jiena o0 HOMEHKIaType JIelr;
ITomemats BMeCTe BCe JOKYMEHTBI, OTHOCSIIUECS K PA3pEelIeHHIO OLHOTO BOIIpOCa;
I'pynnuposate B mene DOKYMEHTHI ORHOTO KaleHJApHOTO TOJa, 33 WCKIIOYEHHEM
IIEPEXOASIINX OET;
I'pynnuposate B Jelle JOKYMEHTHI MOCTOSHHOTO XPaHEHHs W BPEMEHHBIX CPOKOB
XpaHEeHHUST;
B neno He nomKHEI mOMeIaThCS I[OKyMeHTBI IOJIeXKAIe BO3BpAaTy, JIHUIITHHE
9K3EMILISIPBI, Y€PHOBUKH.
Jleno He TOIXKHO MpeBhIaTh 250 THUCTOB;
Homep peno, B koTopoe HOMKeH OBITh IOMENIEH IOKYMEHT, ompenensercs B
COOTBETCTBHUH C HOMEHKJIATYPOH.
Ilo OKOHYaHWM KaleHJApHOrO0 Toia MPOM3BOAUTICA OTGOp JOKYMEHTOB IS
IIOCTOSTHHOT'O, BDEMEHHOI'O XPaHEeHHs], KOTOphle OQOPMIIIIOTCS B Jefla U IEPENAOTCs B
apXUB LIKOJIBL.

7. Ilopsinok BefleHHs] AOKYMEHTALMH COTPYAHHKAMH LIKOJIBI
TTopsinox BeleHUs NOKYMEHTAI[UH COTPYIHHUKAMM IINKOJNEI OMPENENsSeTcs WX JOTKHOCTHOM
MHCTPYKIMEN ¥ HOMEHKIIATYPOM €] IIKOJIBI.



AOKYMEHT NOAMNMUCAH
3NTEKTPOHHOW NOANMUCBLIO

CBEAEHWA O CEPTU®WUKATE 311

CepTudpukat 603332450510203670830559428146817986133868575849
Bnageney Weadosa Ened MuxainosHa

OeicTeuTened C 25.02.2021 no 25.02.2022



http://www.tcpdf.org

		2021-03-31T03:31:28+0500




