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1. O01mme moJ10KeHus

1.1. Hacrosiiee nosnoxeHue pazpaboTaHo Ha OCHOBaHMM Ipuka3a oT 1 mapra 2004 r. Ne 936

«O peanuzanuu penieHus kouieruu Munucrepctsa oopazoanust Poccuu ot 10.02.2004 1.
Ne  2/2«006 OCHOBHBIX HAaNpaBICHHUSIX COBEPIICHCTBOBAHUS  JEATEIBHOCTH OMOIMOTEKH
yapexaeHuii obmero oopazoanusi POy», B coorserctBun ¢ ®I'OC HOO, Canllun 2.4.2.2821-10
«CaHUTApHO-IMTUACMHUOJIOTHYECCKHE TPEeOOBaHWS K YCIOBUSM U OpraHu3anud OOydeHUus B
o0mieoOpa3oBareibHbIX  yupekaeHusix»  (yrBepkneHnoie  [locranoBnenuem — ['maBHOTO
rocyaapcTBeHHOro canutapuoro Bpaua PO ot 29.12.2010 r. Ne 189), ®enepanbHbiM 3akoHOM No
114-®3 «O nmpoTHBOACUCTBUU IKCTPEMUCTCKOM aesrenbHocTH oT 25.07.2002 r., denepanbHbIM
3akoHOM «O 3amTe aereil oT HHPOPMALWH, TPUYHHSIOIUN Bpel UX 3A0POBBI0 M PA3BUTHIO» Ne
436-®d3 ot 29.12.2010 r., ®enepanbHbiM 3akoHOM «(OO0 OCHOBHBIX TapaHTUSAX NpaB peOcHKa B
Poccuiickoii penepaunn» ot 24 urong 1998 r Ne 124-®3, Yeraom MKOY COILINe2 c.n.KaxyH.

1.2. bubnnoreka oOecneunBaeT IpaBa YYaCTHUKOB 0OOpa30BaTeIbHOrO Ipoliecca Ha
OecruraTHOE T0JIb30BaHNE OMOTNOTEYHO-UH(OPMAIIMOHHBIME PECYPCaMH.

1.3. OG6ecnieueHHOCTh OHOMMOTEKH y4EOHBIMHU, METOAMYECKUMU U  CIPABOYHBIMH
JOKYMEHTaMH YIUTBIBACTCS TIPH JIMIICH3UPOBAHUH 00IIC00pa30BaATEIIBHOTO YUPEIKICHHS.

14. lenu OUOTMOTEKH COOTHOCSTCS C LEISIMH  OOpa30BaTEIbHOTO  YUPEHKICHUS:
dbopmupoBanue o0IIeH KyIbTYphl JIMYHOCTH oOydarommxcsi Ha ocHoBe ycBoeHuss ®I'OC HOO,
00O, cozmanue yCIOBUW Ui CTAHOBIIGHHUS JIMYHOCTH MIIAJIIETO IIKOJBHHUKA, PACKPBITUS €ro
WHMBUIYAIBHBIX CIIOCOOHOCTEH, BOCIUTAHHS TPAKIAHCTBEHHOCTH, TPYIOTIOOMS, yBOKEHUS K
mpaBaM M cB00OO/JaM ueloBeKa, T00BU K OKpyxariei npupoae, Poaune, cembe, hopMupoBaHue
3I0pOBOTO 00pa3a >KU3HHU.

1.5. bubnmoreka pyKOBOJCTBYETCS B CBOEH NeATENbHOCTH (enepaabHbIMU 3aKOHAMH,
ykazamMu M pacnopspkeHusmu  Ilpesuaenta P®, 1OCTaHOBICHUSIMH H  PACIOPSIKEHUSIMU
[TpaButenscTtBa PO U HCIONHUTENBHBIX OPraHOB CyObeKTOB P®d, pemieHus MU COOTBETCTBYIOIIETO
opraHa ympaBJjeHUusi oOpa3oBaHHEM, YCTaBOM OOIIe00pa30BATEIBLHOTO YUPEKICHUS, HACTOAIIUM
[TonoxenueM.

1.6. esarenbHOCTh OMOJIMOTEKU OCHOBBIBACTCS HA TPUHIIUIAX JEMOKPATHHU, TYMaHH3Ma,
OO0IIEeIOCTYITHOCTH, TPHUOPUTETA OOIIEUeTTOBEUECKHUX [IEHHOCTEH, TPakIaHCTBEHHOCTH, CBOOOIHOTO
Pa3BHUTHS TUIHOCTH.

1.7. Tlopsimok TONIB30BaHUS WCTOYHUKAMU HH(GOpMAILUU, TEpeueHb OCHOBHBIX YCIYT H
YCJIOBHS MX TIPEAOCTaBIICHUs onpeaenstoTcs [lomoxxernem o 6mbimoTeke 001meoopa3oBaTeIbHOTO
yupexaeHus u [IpaBunamu moiap30BaHus OUOIHOTEKOM.

1.8. OOpazoBarenbHOE YYPEKICHHE HECeT OTBETCTBEHHOCTh 3a JOCTYIMHOCTh W KadeCTBO
O6U0IMOTEeYHO-MH(POMALIMOHHOTO 00CTYKMBAHUS OUOINOTEKH.

1.9. Opranu3zanust 00CTyKHBaHUsI YIaCTHUKOB 00pa30BaTENBHOTO IMpoIecca MPOU3BOIUTCS B
COOTBETCTBUHM C TMpaBUJIAMH TEXHUKH O€30MaCHOCTH U MPOTUBOMOXKAPHBIMH, CaHUTAPHO-
TUTHEHUICCKUMH TPEOOBAHUSIMHU.

2. B cBoeit pesirenbHocTH 6ubmmoreka pykosoactayercst GenepanbHbiM 3akoHoM PO Ne 436
or 28.12.2010 «O 3AUIIUTE AETEM OT MHO®OPMALIMU, TTPUUYMHAIOLIMM BPEJ] UX



310OPOBbBIO U PA3ZBUTHIO». PactipocTpaneHue 1uTepaTypbl SKCTPEMUCTCKONW HAIPaBIECHHOCTH
3AIIPEHIEHO.

2. OcHOBHEIE 321a49U

2.1. OGecnieuenne  y4aCTHMKaM  OOpa3oBaTeNbHOrO  Tporecca -  olydaromumcs,
MeIarOTHYeCKMM pabOTHUKAM, POIMTENIAM OOYYalOIIMXCs - JOCTyNa K HH()OpMAaluu, 3HAHUSM,
unesm, KYJIbTYPHBIM LIEHHOCTAM II0CPEACTBOM UCIIOJIb30BaHUA O6ubMoTEeYHO-

MH(OPMALIMOHHBIX PECYPCOB 00111€00pa30BATEIILHOIO YUPEKICHUS Ha PA3JIMYHBIX HOCHUTEISIX:
OyMa)kHOM (KHWXKHBIA (OHI, (OHA MEePHUOAMYECKHX HU3AaHMi); MarHUTHOM (doHI aynuo- u
Buzeokaccer); 1udpoBom (CD-auckn); KOMMYHUKATHBHOM (KOMITBIOTEPHBIC CETH) W HWHBIX
HOCHUTENSIX TPH YCIOBUHM KOMIIBIOTEpU3AIMU OUONHOTEKH (npu yciosuu Komnvromepusayuu
oubaUOMeKuU).

2.2. Bociutanue KyJabTYpPHOTO M TPaKAAHCKOTO CaMOCO3HAHHS, NMOMOINb B COLMAIH3AINU
00yuJaroIerocs, pa3BUTHH €ro TBOPYECKOTO MOTEHIIHANIA.

2.3. ®opMupoBaHHE HABHIKOB HE3aBUCHUMOIO OHOJIMOTEYHOrO MOJB30BATENS: OOy4YeHHE
MTOUCKY, OTOOPY ¥ KPUTHUUECKOH OlIEHKE MH(OPMAITUU B COOTBETCTBUU ¢ TpeOoBanusmu GI'OC.

2.4. CoBeplICHCTBOBAHUE TPEAOCTABISEMBIX OMOIMOTEKOW yCIYr Ha OCHOBE BHEIPEHUS
HOBBIX HH(OPMALMOHHBIX TEXHOJOTMA M KOMIBbIOTEpHU3AMH OHOIMOTEYHO-UH(GOPMALIMOHHBIX
poIeccoB, GopMHUpOBaHUE KOM(POPTHOW OMOTMOTEUHOW Cpelbl MPH YCIOBUM KOMITBIOTEPHU3ALINU
OMOIMOTEKH.

2.5. llononHeHne U coxpaHeHue (OHIOB OMOIUOTEKH YICOHO-METOIUICCKHUMHE TTOCOOUSIMH,
OTBEYArOIINM TpeboBaHuIM peanusanu HoBeix ®I'OC HOO, O0O0.

3. OcHOBHBIC PyHKIIUM

Jlist peanM3anuy OCHOBHBIX 33124 OMOJIHOTEKA!

3.1. ®opmupyet pon 6uOINOTEYHO-UH(POPMAITMOHHBIX PECYPCOB HIKOJIBI:

- KOMIUICKTYeT YHUBEPCAIbHBIM (OHI YYCOHBIMH, XYIOKECTBCHHBIMH, HAYyYHBIMH,
CIPAaBOYHBIMU, IMMEJATOTMUYECKUMU U HAYYHO-TIOMYJISAPHBIMU JOKYMEHTAMHU Ha TPAJUIUOHHBIX U
HETPAJAULMOHHBIX HOCUTEISAX HH(pOpMaIum;

- OCYIIECTBIISIET pa3MellleHNe, OPraHU3aINI0 U COXPAaHHOCTh IOKYMEHTOB OUOINOTEKH.

3.2 Opranuzyer M BeleT CHOPAaBOYHO-OMOIMOrpauueckuil —ammapar: KaTaJloru,
TEMaTHUYeCKHe KapTOUKH, HNEKTPOHHBIN KaTalor MPHU YCIOBUU KOMIBIOTEPH3AINY;

- paspabaThiBacT pEKOMEHJATeNbHbIe Oubmuorpaduueckne mnocoOus (CIUCKH, 0030pHI,
yKa3aTelu U T. IL.);

- obOecrneunBaeT HHGOPMHUPOBAHUE MOJIb30BaTENEH 00 HHPOPMAIIMOHHOM MPOTYKIUH.

3.3. Ocymectuser nuddepeHpoBaHHOe OMOINOTEYHO-UH(POPMAIIMOHHOE 00CTYKUBAHUE
o0yJaronuxcs:

- TpenocTaBiseT HWH(MOPMAIMOHHBIE pPECypChl Ha pa3lWYHBIX HOCUTENSAX Ha OCHOBE
M3Y4YEHHUS X UHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEN;

- CO3JIaeT YCJOBMS Ul peau3ald CaMOCTOATENBHOCTH B OOy4YEHMH, IO3HABaTENbHOH,
TBOPUYECKOM AEATEIbHOCTH;

- opraHuszyer oOydeHHE HaBbIKaM HE3aBHCHUMOIO0 OMOIMOTEYHOrO  IOJIb30BaTENs'
nH(pOopMaInu, COAEHCTBYET MHTETPAINH KOMILJIEKCA 3HAHWM, YMEHHI U HaBBIKOB pa0OTHI ¢ KHUTOMN
U uH(popMarmei;

- OKa3bIBaeT MHGOPMALMOHHYIO MOAJIEPKKY B PEIICHUH 3a/1a4, BO3HUKAIOLIUX B IpOIECcCe
uX yuyeOHOM, caMoo0pa3oBaTeNbHON U IOCYTOBOM JIE€ATEIbHOCTH;

- OpraHu3yeT MAacCOBblE MEpONPUATHSA, OPHUEHTUPOBAHHbIE Ha pa3BUTHE oOOUIeH U
YUTATENbCKOM KYJIbTYpbl JUYHOCTH, OKa3bIBa€T COACHCTBHE MpPU OPraHU3alUU BHEYPOUHOU
NEeATENbHOCTH, OpraHu3dyemMod B ycnoBuax peanmsanun PIrOC COJIEUCTBYET Pa3BUTHIO
KPUTHYECKOTO MBIIIICHHUS,

- COJEHCTBYET 4jieHaM IeJarormyeckoro KOJUIEKTHBAa U aJMUHHUCTPALUU YUPEKIACHHS B
opraHu3auu 00pa3oBaTeIbLHOTO MpoIecca U J0Cyra 00yJaromuxcs.
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3.4. OcymecTtBisier OuUOIMOTEYHO-UH(DOPMAIIMOHHOE  OOCTYKMBAaHUE  IMEJArOTHYECKUX
PaOOTHHKOB:

- YIOBJIETBOPSET 3aIPOCHI, CBA3aHHBIE C 00YUEHHUEM, BOCIIUTAHUEM U 30POBBEM JIETEH;

- YIOBIETBOPSIET 3alIPOCHI B 00JIACTH MEIarOrMYeCKNX NHHOBAIMI U HOBBIX TEXHOJIOTUH;

- conedicTByeT  TpOo(ECCUOHATBHOW  KOMIICTCHIIMU,  TOBBIIMICHUIO  KBATH(HUKAIUH,
MIPOBEJICHUIO aTTECTAIINY;

- co3maer OaHK MEeAaroruueckoil MHGPOpPMAlUU KaK OCHOBBI €IMHON HH(OPMAIOHHON
CITy’)KOBI  00111€00pa30BaTEIBHOTO YUPESKICHUS, OCYIIECTBISET HAKOIUIGHUE, CHUCTEMAaTH3AIHIO
uHOpMaLKK TI0 TIPeAMETaM, pa3ienaM 1 TeMaM;

- OpraHu3yer JOCTyNl K OaHKy IeJaroru4eckoil WHQpOpMalUu Ha JIOOBIX HOCHTEISX;
MPOCMOTP 3JEKTPOHHBIX BEPCUN MMEJArOrMYeCKUX W3JaHUN TMPU YCIOBUU KOMITBIOTEPU3ALINH
OHOJINOTEKH;

- OCYIICCTBIISIET TeKyliee wHPopMupoBaHue (AHH HWHPOPMAIUK, O0030pbI HOBBIX
MOCTYIICHUW U TTyOJIUKAIuii),

- TOJJICPKUBACT JEATEIBHOCTh IEJarorM4ecKux paOOTHUKOB B 00JAcTH  CO3JaHUSA
MH(OPMALIMOHHBIX MPOIYKTOB (JOKYMEHTOB, 0a3 JaHHBIX, Web-cTpaHul u T. 11.);

- CTIOCOOCTBYET MPOBEACHUIO 3aHATHH 10 (hopMUpOBaHHIO HH()OPMAIIHOHHON KYIbTYPHI.

3.5. OcymectBusier auddepeHunpoBaHHOe OMOINOTEYHO-UH(OPMALIMOHHOE 00CTYKUBAHUE
poautenen 00yJarouuxcs:

- - YIOBJETBOpPSET 3alpoChl IOJB30BaTeNIeH ¥ WHPOPMHUPYET O HOBBIX IMOCTYILICHUSIX
B OMOIMMoTeKy, B ToM unciie criocodctByronux peanuzanuu @I'OC HOO, O0O0;

- KOHCYJBTHPYET IO BONPOCaM YUeOHBIX M3JIaHHH 111 00yUIarOIIUXCS.

4. Opranuzanus AesiTeJbHOCTH OMOJIHOTEeKH

4.1, Hanuume yKOMIUIEKTOBAaHHOW OMONMOTEKHM B HAYaJIbHOH IIKOJIE, 5-6 KJI. OCHOBHOM
mkonsl, peanusyromed PI'OC.

4.2. Crpykrypa OMOIHOTEKH: a0OHEMEHT, XpaHWIUIIE y4eOHUKOB.

4.3. bubnuoreyHo-uH(MOpMaIMOHHOE OOCITY)XMBaHHE OCYIIECTBISETCS Ha OCHOBE
OMOIMOTEYHO-NH(POPMAITMOHHBIX PECYPCOB B COOTBETCTBUH C YYEOHBIM BOCHUTATEIHHBIM TIJIAHOM
IIKOJIBI, TPOTPaMMaMU, IPOEKTAMU U IIAHOM paboThl OMOTUOTEKH.

4.4. bubnuoreka BOpaBe NPEJICTaBIATh  IUIATHbIE  OMOIMOTEYHO-MH(OPMALOHHbBIE
yCIyTH, TIEpPEYeHb KOTOPBIX OMPEENIeTCs yCTaBOM IIKOJIBI.

4.5. CnoHcopckasi TOMOIIb, TOJy4eHHass OMOJMOTEKOW B BHJE IIENEBBIX CPEJCTB Ha
KOMIUIEKTOBaHHE (HOHMIA U 3aKyNKy 000pYAOBaHUS, HE BIIEYET 32 OO0 CHMKEHUS HOPMATHUBOB U
aOCOJIIOTHBIX pa3MepoB (PMHAHCHPOBAHUS M3 OrOJKETa IIKOJBL. JleHeKHBbIE Cpe/CcTBa 3a CAAHHYIO
OMOIMOTEKON MaKyJIaTypy pacXoayloTcs Ha YIYyYIIeHHE MaTepHallbHO- TEXHUYEeCKOW Oa3bl
OMOIMOTEKH, TOAMKUCKY MPO(dEeCCUOHATBHBIX W3/IaHUM, KOMIUIEKTOBaHHE (POHIa TOKYMEHTOB.

4.6. B mensx obecriedeHus MOAEpPHHM3ALMU OUOIMOTEKHM B YCIOBUSAX HH(DOpMaTH3ALMU
oOpazoBanusi, nepexoaa Ha HOBble ®I'OCH u B mpeaenax CpeACTB, BBIACISIEMBIX YUPEIUTEIIMU,
o01ieo0pa3oBareabHOE yUpeKIeHHEe 00ecTieunBaeT OUOIMOTEKY:

- TapaHTUPOBAHHBIM (PMHAHCHPOBAHUEM KOMIUICKTOBAHUS OUOIMOTEUYHO-UH(POPMAITHOHHBIX
pEeCypcoB, MPEAYCMOTPEHHBIX B IIKOJIE;

- HEOOXOJUMBIMH CITYKCOHBIMH M MTPOU3BOJICTBEHHBIMUA MTOMEIICHUSMH B COOTBETCTBHH CO
CTPYKTYpOil OMOTMOTEKH U HOPMAaTHBAMHU 10 TEXHUKE 0€30MaCHOCTH IKCILTyaTallid KOMITBIOTEPOB
(oTCyTCTBHE BBICOKOW BJIAKHOCTH, 3aMBIJIEHHOCTH TTOMEIIECHHSI, KOPPO3MOHHO-aKTHBHBIX MPUMeECeH
WJIH; DTIEKTPOIPOBOSAINEH TBIIIN) U B COOTBETCTBUH ¢ nonoxkeHusmu CanllnHoB;

- COBPEMEHHOW DJIEKTPOHHO-BBIUHNCIUTEIHHOW, TEICKOMMYHHUKAIIMOHHON KOMMHMPOBAJIHHO-
MHOKUTETHHON TEXHUKON M HEOOXOAUMBIMH MPOTPAMMHBIMU MPOTYKTAMU;

4.7. lllxona co3gaer ycioBUA JUIsl COXPAHHOCTH ammapaTypbl, 000pyIOBaHUS U UMYLIeCTBa
OMOTMOTEKH.



4.8. OTBETCTBEHHOCTh 32 CUCTEMATUYHOCTh M KaUeCTBO KOMILJIEKTOBAaHUS OCHOBHOTO (hOHJIA
OMOIMOTEKH, KOMILJIEKTOBaHUE y4eOHOTO ()OHIA B COOTBETCTBHH C (helepalbHBIMH TEPEYHIMHU
y4eOHMKOB ¥ Yy4eOHO-METOAMWYECKMX W3/IaHUH, CO3/laHHe HEOOXOAWMBIX YCIOBHHA  JIs
JeSITeTbHOCTH OMOIMOTEKH HECET AUPEKTOP IIKOJIBI B COOTBETCTBHH C YCTABOM YUPEIKICHUS.

4.9. Pexum paboTel OHOIMOTEKH OIpENeIsIeTCs IIKOJBHBIM ~ OHOJIHOTEKapeM B
COOTBETCTBHH C NPaBUIIAMU BHYTPEHHETO pacropska o0meo0pa3oBaTeibHOro yupexaeHus. [Ipu
OIIpeJIeNIEHUH peKruMa paboThl OMOIMOTEKN PEAyCMAaTPUBAETCS BhIJCIICHHE:

- BPEMEHH ]IS €XKCTHEBHOTO BBIITOJHEHHS BHYTPHONOINOTEYHOH paboTHI,

- OJHOrO pa3a B MECSI] - CAHUTAPHOTO THs, B KOTOPBIH OOCITYXKMBAaHUE IMOJb30BaTEICH HE
MIPOU3BOJIUTCS,

4.10. B mensix obecrnieueHus: palMOHAIBHOTO UCTIOIb30BaHUSI WHPOPMAIMOHHBIX PECYPCOB B
pabore ¢ JAeThbMH OMOJMOTEKAa IMKOJBI B3aWMOJICHCTBYET ¢ OHOIMOTEKaMU TPYTUX
00pa30BaTeNbHBIX YUPEIKICHUH paiioHa, 001acTh U T. II..

5. Yupasienue. IItarsl

5.1. Vnpasnenue OnOIMOTEKOM OCYIIECTBIISETCS B COOTBETCTBUU c
3akoHoAaTenbcTBOM P®D, cyobekToB PD 1 mITaTHRIM pacycaHueM IIKOJIbL.

5.2. OO61ee pyKOBOJCTBO AESITEIbHOCTHIO OMOIMOTEKH OCYIIECTBISIET JUPEKTOP MIKOJIBI.

5.3. PykoBOACTBO OMOIMOTEKOH OCYIIECTBISET MIKOJIBHBIN OMONMMOTEKaph, KOTOPHI HEceT
OTBETCTBEHHOCTH B Mpejieax CBOSH KOMIIETEHLIUH Mepel AUPEKTOPOM ILKOJIbI, 00yJaroIUMUCS, UX
POIOUTENSIMH 33 OPTraHW3alMI0 W PEe3yJIbTaThl JEATEIBHOCTH OHOJIMOTEKH, B COOTBETCTBHHU
C(YHKLMOHAJIBHBIMU O0S3aHHOCTSAMHU, MPETyCMOTPEHHBIMH KBaJU(UKAIMOHHBIMU TPEOOBaHUAMH,
TPYJOBBIM JJOTOBOPOM U YCTaBOM 00111€00pa30BaTEIbHOIO YUPEKICHUS.

5.4. UlkonpHbld OHMONMOTEKAPh HA3HAYAETCS JUPEKTOPOM IIKOJIBI, SBISETCA WICHOM
MEarOrMYecKoro  KOJUIEKTMBA W BXOJUT B COCTaB  IEJAarorMi4eckoro  COBETa
00111€00pa30BaTEILHOTO YUPEKACHUS.

5.5. Metoaudeckoe COMPOBOXKICHUE JACSITCILHOCTA OMOIMOTEKH 00ECIIeYNBACT CIICIIHAIUCT
no ydeOHBIM (QOHJAM U IIKOJbHBIM OuONIHOTEKaM YrpaBieHHs oOpa3oBaHUS Y PBAHCKOTO
MYHULHUIIAJIBHOTO PaiioHAa.

5.6. llIkonpHbINl OubOMMOTEKaph pa3pabaTbiBaeT U IPEJCTABISIET PYKOBOJUTEIIO
0011e00pa30BaTENILHOTO  YUPEXKACHUS HA  YTBEP)KICHUE CIEAYIOIINE TOKYMEHTHI:

- TIOJIOKEHHE O OMOIHUOTEKE,

MpaBuJjIa MOJb30BaHUsT OMOINOTEKOM;
IUIaHOBO-OTYETHYIO JOKYMEHTAIHIO;
rJ1aH paOOThl HA TEKYITUH TO/I.

5.7. Ha pabGory B OMONMOTEKYy NpPUHHUMAIOTCS JIMIA, HMMEIONIMEe HEOOXOAMMYIO
poeCCHOHATTEHYIO MOJTOTOBKY,  COOTBETCTBYIOIIYIO TPEOOBAaHHUAM  KBaJTHU(PUKAIIMOHHOMN
XapaKTEPUCTUKH 110 JIOJDKHOCTH U MOJYYEHHOM CHEeMaIbHOCTH, MOJATBEPKIECHHYIO JOKYMEHTaMHU
00 00pa3oBaHMH WM KBATU(UKAIH; JIUIA, TPOMICAIINE KyPCOBYIO TIOATOTOBKY, HEOOXOAUMYIO IS
npo¢ecCUOHATLHOMN 1EATEIEHOCTH.

5.9. PaboTHuKM OWOIMOTEK MOTYT OCYIIECTBIISITH IEAATOTHYECKYIO JICATEIBHOCTD.
CoBmenieHne 6MOINOTEYHO-MH(POPMAITMOHHON U NMEAArorHuecKoi JAesTeIbHOCTH OCYILECTBIAETCS
paboTHUKOM OMOIMOTEKH TOIBKO Ha JOOPOBOJIBHOI OCHOBE.

5.10. TpynoBble oOTHOIIEHHS PAOOTHUKOB OHUOIMOTEKH M 00IIE00pa30BaTENHLHOIO
YUPESKACHUS PETYIUPYIOTCS TPYAOBBIM JOTOBOPOB, YCIOBUS KOTOPOTO HE JIOJDKHBI TPOTHBOPEUYHTH
3aKkoHOJaTenbCcTBy PO 0 Tpyze.

6. IIpaBa n 00s13aHHOCTH OUOJIMOTEKH
6.1. PaGoTHuK OMONIMOTEKN HMeeT NPaBo:
- CaMOCTOSITENIbHO ~ BBIOMpaTh  (OpPMBI, CpeACTBA M  METOJIbl  OMOIMOTEHHO-
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MH(POPMALIMOHHOTO  OOCITYXKMBaHHs  OOpa30BaTE€IbHOIO M BOCHHTATEILHOTO MPOIECCOB B
COOTBETCTBMM C LIEISIMH U 3aJayaMi, yKa3aHHbBIMM B YycTaBe 0011e00pa3oBaTeIbHOTO
VUpPSXKACHUS W TOJOXKEHHH 0 OubOiamoTexe o0IieoOpa3zoBaTeIbHOTO YUPESKICHHUS;

- OMpeIeNATh UCTOYHUKU KOMIUIEKTOBAHUS MH(OPMAIIMOHHBIX PECYPCOB;

- U3bIMaTh U PEAIM30BBIBATH TOKYMEHTHI U3 (POHJOB B COOTBETCTBUU C HWHCTPYKLHUEH MO
y4ery 6ubimmoredHoro GpoHaa;

- OIpEeNeNATh B COOTBETCTBHU C IMPAaBHJIAMH IOJIb30BaHUS OMOIMOTEKOM, YTBEPKACHHBIMU
pyKoBoauTeNneM 001e00pa3oBaTeIbHOTO YUPEKIACHUS,, M MO COTJACOBAHUIO C MPO(COH3HBIM
komuTeToM wuia COBETOM IIKOJBI BUABI M pa3Mepbl KOMIICHCAIMM YyiuepOa, HAHECEHHOTO
10JIb30BaTEISIMU OUOINOTEKY;

- BHOCHUTH NPEJIOKECHUS PyKOBOJUTEIIO MIKOJIBI 10 COBEPIICHCTBOBAHUIO OILIATHI TPYAA, B
TOM 4YHcClie Haa0aBOK, IOMJIAT U IPEMUPOBaHHUS PAOOTHUKOB OMOJIIMOTEKH 3a JOMOJHUTEIBHYIO
paboTy, HE BXOIANIYIO B KPYr OCHOBHBIX OOS3aHHOCTEH paOOTHUKOB OWOIMOTEKH; TIO
KOMITICHCAIIMOHHBIM MEpONPUATUSAM, CBA3AHHBIM C BPEAHBIMHU YCIOBHSAMHU Tpyaa (OubmuoreyHas
BB, IPEBBIIIEHINE HOPMATHBA PA0OTHI HA KOMIIBIOTEPE U T. [1.);

- y4yacTBOBaTh B yIpaBJCHUH 00II€0Opa30BaTEIbHBIM  YUPEKICHHUEM B TOPSIKE,
OTIPENICJICHHOM  YCTaBOM 3TOTO YUPEIKACHUS;

- HUMETh ©XEroAHbIH OTHyCcK 28 KaleHIapHbIX AHEH U JOMOJIHHUTEIbHBIA OIIauMBaEeMbIi
OTIYCK B COOTBETCTBUHU C KOJUICKTHBHBIM JOTOBOPOM MEXKIY pPaOOTHHUKAMH W PYKOBOJCTBOM
00111e00pa30BaTENHHOrO YUPEKICHUS MIIM WHBIMU JIOKAJIbHBIMA HOPMaTUBHBIMH aKTaMH,

- OBITh TPEACTaBICHHBIMH K pa3MYHBIM (opMaM MOOUIPEHHsI, HarpajaM W 3HaKaM
OTIIUYHUSL, TPEYyCMOTPEHHBIM JIJIs1 paOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;

- y4yacTBOBaTb B COOTBETCTBMM C 3aKOHOAarenbcTBOM P® B pabore OMOIMOTEUHBIX
accolMaIuil U COI030B.

6.2. PaboTHuKHN ONOINOTEK 00SA3aHBI:

- o0ecre4ynTh MOIb30BATENSIM BO3MOXKHOCTH PabOThl ¢ HMH(DOPMALMOHHBIMU PECYpPCAMHU
OMOINOTEKH;

- uHGOPMHUPOBATH MOJIH30BATENCH O BUAAX MPEIOCTABIAEMbIX OMOINOTEKON yCIyT;

- oOecrieunTh HAYYHYIO OPTAHU3AIMIO (POHJIOB M KaTaJIOTOB;

- ¢opmupoBaTh (OHJBI B COOTBETCTBUHM C YTBEP)KICHHBIMM (heliepaibHbIMU TEepeUHsIMU
y4eOHBIX W3JIaHHH, TpeOOBaHUSAM dIr'ocC, 00pa3oBaTeNbHbIMU porpaMmmamMu
00111€00pa30BaTENILHOTO YUPEXKIECHUS, UHTEPECaMH, TOTPEOHOCTAMH U 3alpOCaMU BCeX KaTeropui
IIOJIb30BaTEIICH;

- COBEpUIEHCTBOBATH uH(pOpMaIMOHHO-0uOIHorpaduyeckoe u OoubnmoreyHoe
o0Ocy>KUBaHUE TI0JIb30BATEIIECH;

- ofecreunBaTh  COXPAHHOCTh  HCIOJB30BaHUS ~ HOCHTENeW  uHpopMalMM,  HX
CHCTEMATH3aINI0, pa3MEIICHNE U XPaHCHHE;

- o0ecreunBaTh peXUM pabOTbI B COOTBETCTBUU C MOTPEOHOCTSAMHM NOJb30BaTeNed U
paboToii 00111e00pa30BaTEIBLHOTO YUPEXKICHUS;

- OTYMTHIBATHCS B YCTAHOBJIEHHOM IOPSAJIKE MEpe]] PyKOBOAUTENEM 0011e00pa3oBaTeIbHOIO
y4peKIAeHUS He pexe 1 pasa B rof;

- TOBBIIIATh KBATH(PHUKAIHIO.

7. lIpaBa n 00513aHHOCTH MOJIb30BaTe el ONOIHOTEKHN
7.1. Ilonb3oBarenu OUOIMOTEK HMEIOT MPABO:
- TOJIy4aTh MOJIHYIO WH(GOpMAILMI0 O cocTaBe OuOIMoTeYHOro (hoHma, MH(DOPMAMOHHBIX
pecypcax U mpeIoCTaBIsIeMbIX OUOIMOTEKON yCITyrax;
- TIOJI30BaThCs CIIPABOYHO-OMOIHOTrpadUUECKUM amnmapaToM OUOIHOTEKH;
- TOJIyYaTh KOHCYJIbTAIIHOHHYIO IIOMOIIb B TIOMCKE M BHIOOPE HCTOYHUKOB HH(DOPMAIIHH;
- TOJIy4aTh BO BPEMEHHOE MOJh30BAaHUE Ha aOOHEMEHTE M B YHTAIBHOM 3ajie TeYaTHBIC
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U3JaHNA, ayAMOBU3YaJIbHbIC TOKYMEHTHI M JPYyTrue HCTOUHUKU HH(pOpMaIumy;

- TpOJUIeBATh CPOK MOJIb30BAHUS TOKYMEHTAMU;

- I0JIy4yaTh TEMaTU4ECKUE, ¢akrorpapuyeckue, YTOYHSIOLINE u
oubnrorpaduueckue cpaBKyu Ha OCHOBE (OH/1a OMOITHOTEKH;

- TOJyYaTh KOHCYJIbTAIMOHHYIO MOMOIIb B paboTe ¢ MH(OpMaIueil Ha HeTpaaUIMOHHBIX
HOCHUTENSIX TMPH TOJH30BAaHUU DIEKTPOHHBIM M HMHBIM OOOpYIOBAaHUEM TIpU  YCIOBUHU
KOMITBIOTEPH3AIINH;

- y4acTBOBaTh B MEPOINPUATHUSAX, IPOBOJUMBIX OMOINOTEKOI;

- TOJB30BATHCS IUIATHBIMH YCIYT'aMH, MPEIOCTABIAEMBIMI OMOIMOTEKON; COTJIACHO YCTaBY
00111e00pa30BaTENbHOTO YUPEKIACHUSI U TOJOXKEHUI0 O TIUIATHBIX YCIyTax, YTBEPKICHHOMY
PYKOBOJHUTENEM 00IIE00pa30BaTEIHHOTO YUPESIKICHUS;

- oOpamarbcs A7 paspelieHds — KOHQUIMKTHOM — CUTyallun K  PYKOBOJUTEIIO
00111€00pa30BaTENLHOTO YUPEKIACHUS.

7.2. Ilonb3oBarenu OUOIMOTEKN 00SI3aHBI:

- co0OuoaaTh NpaBuiia MOJIb30BaHUs OMOIHOTEKOMH;

- 0OepexHO OTHOCHUTHCS K MPOU3BEINCHHUSAM IeyaTh (HE BBIPHIBATh, 3aruOaTh CTpaHUI], HE
JenaTh B KHUTax MOTYEPKUBAHHIA, IIOMETOK), WHBIM
JOKYMEHTaM Ha Pa3jIN4HbIX HOCUTENSIX, 000pyI0BaHUIO, UHBEHTAPIO;

- TOJJCPKUBaTh  TOPSJIOK  PAacCTAaHOBKM  JOKYMEHTOB B  OTKPBITOM  JIOCTYIIE
OUOIMOTEKH, PACIIONOKEHHS KAPTOTEK B KaTallOTax M KapTOTEKax;

- TIOJB30BATHCS LEHHBIMH u CIPaBOYHBIMU JOKYMEHTaMHU TOJIBKO B
IMOMEIIEHUN ONOINOTEKM;

- yOemuThCsl MPH TMOJyYCHUH JOKYMEHTOB B OTCYTCTBHH JE(EKTOB, a NMPH OOHApYKEHUHU
npouHpopMupoBath 00 3ToM OubIMoTeKaps. OTBETCTBEHHOCTh 3a OOHApy>KEHHBbIE JehEeKTHl B
ClIaBaeMbIX JOKYMEHTaX HECEeT IMOCIICAHNN T0JIh30BATEINb; BO3BpAIATh JOKYMEHTHI B ONOIMOTEKY B
YCTaHOBJICHHBIE CPOKHU;

- 3aMEHSATH JOKYMEHTHl OMOJIMOTEKH B CIIydae WX yTpaThl WIM MOPYM MM PaBHOLIEHHBIMH
1160 KOMIEHCHPOBATh YIIEpO B pa3Mepe, YCTAaHOBICHHOM IPaBHIIaMU TOJIb30BaHUsl OUOIMOTEKOI;

- TIOJHOCTBIO PAaCCUUTATHCS C OMOIMOTEKOM MO MCTEUECHUH CPOKa OOydeHHs MJIM PabOTHI B
00111€00pa30BaTEIILHOM YUPEKACHUH.

7.3. TlopsAiok MOIb30BaHUs OMOITMOTEKOM:

- 3amuch 00ydJaroumxcs 001e00pa3oBaTeIbHOIO YUPEXKAeHUS B OMOIMOTEKY TPOU3BOAUTCS
M0 CHHCOYHOMY COCTaBy KJlacca B WHAMBHIYAJIBHOM TMOPSAKE, TMEIarorMYecKuX M WHBIX
pabOTHUKOB 00111€00Pa30BaTENBLHOIO YUPEKICHUS,

- TepeperucTpanus Moab30BaTeNeii ONOINOTEKN POU3BOIUTCS €KETOIHO;

- JIOKYMEHTOM, TMOATBEP)KIAIOIIMM IpaBO MOJb30BaHMUA OMONMOTEKOH, sBIsAEeTCA
YUTATEIbCKUN GOPMYIISp;

- 4YUTaTEeIbCKUH (HopMyssip GUKCUPYET ATy BBLAAYM IOJIB30BATEII0 JOKYMEHTOB U3 (hOoHAA
OMOIMOTEKH U UX BO3BpAICHUS B OMOINOTEKY.

7.4. Ilopsiiok N0Ab30BaHUS A0OHEMEHTOM:

MOJTb30BATEIM UMEIOT MPaBO IMOJNYYUTh HA JIOM M3 MHOTOTOMHBIX M3JaHWU HE Ooyee IBYX
JOKYMEHTOB OJJHOBPEMEHHO;

- MakCHUMaJbHbIE€ CPOKHM IIOJIb30BaHMS JIOKYMEHTaMHU, Yy4eOHHMKH, ydyeOHble mocoous -
y4eOHBIN TOJ;

- HAy4YHO-IIONyJIApHAasi, TI03HABATENIbHAS, XyI0KECTBEHHAs IuTepaTypa - 10 nHei;

- TepUOJUYECcKUe U3/1aHus, 3JaHHs MOBBIIIEHHOTO Crpoca - 5 THei;

- TIOJB30BATENIM MOTYT TIPOJUITMTH CPOK TIOJNB30BaHUS JOKYMEHTAaMH, €CIH Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIb30BATENEH.

7.5. HOpHIIOK IIOJIB30BAaHUS YUTAJIbHBIM 3aJIOM:
- JOKYMCHTBI, IPCAHA3HAUYCHHBIC JJI pa6OTLI B YUTAJIbHOM 3aJI€, Ha JOM H€ BbIJJAlOTCA,
- OHOUKIIONCAWH, CIPAaBOYHUKHU, PCAKHUEC, LNCHHBIC W HMCHOMMUCCA B CIAWHCTBCHHOM
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OK3CMINIAPEC JOKYMCHTBI, BBIAAKOTCA TOJIBKO JJIA paGOTLI B UNTAJIbHOM 3aJIC.

8. PaGora mKOJILHOH OHOJHOTEKH ¢ [JOKYMEHTAMH, BKJIYEHHbIMH B
«®enepajibHbIA CIUCOK IKCTPEMHCTCKUX MATEPHATOB)

Pabora mxonpHOW OMONMOTEKH C TOKYMEHTAaMH, BKIIOUEHHBIMH B «DemepasibHbId CIHCOK
HKCTPEMHUCTCKHX MaTepuanoBy Belnércss B coorBeTcTBUU ¢ 4.l cr. 30 DepepanbHOro 3aKoHa OT
29.12. 2012 1. Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @enepanuny, ct. 23, 13 denepaibHOTO
3akoHa ot 25.07.2002 r. Ne 114-®3 «O mpoTUBOACHCTBUU SKCTPEMHUCTCKOM NESATEIbHOCTUY», U HA
ocHoBaHuM npukasza or 25.09. 2013 r. Ne 91 - a «O pabore ¢ JOKYMEHTaMH, BKIOYEHHBIMU B
«®DenepanbHbIi CHUCOK AKCTPEMHCTCKHX MAaTepUaloOB», a TaKKe HHCTPYKUUMU MO padore c
W3JIaHUSIMU, BKJIIOYCHHBIMH B «DenepanbHBIl  CIIMCOK  3KCTPEMHUCTCKUX  MaTEPHAIOB)
(ITpunoxxenue Ne 1 x mpukazy Ne 91 - a ot 25.09.2013 r., npunoxxenne Ne 2 k mpukazy Ne 91 - a ot
25.09.2013 1.).

Ha ocHoBaHuu HMHCTpYKLIMU 1O paboTe ¢ MarepHalaMu, BKIIOYEHHbIMU B «DenepanbHbIi
CIIMCOK JKCTPEMHUCTCKUX MaTepHalioB» OMOIMOTEKaph peryisipHO, HE pexe | pasa B KBapral,
poBoANUT cBepKy DenepanbHOro crnucka SKCTPEMUCTCKUX MaTEpHUaoB M 3JEKTPOHHOTO Karajaora
OMOIMOTEKM Ha TMpeAMET HAIWYWMs W3JIaHUuH, BKIIOYECHHBIX B «DenepanbHbIi  CIUCOK
HKCTPEMHUCTCKHX MaTepUaIOB.

Pesynbratel mpoBepku (ukcupyiorcs B «KypHane cBepku ¢ «DeneparibHBIM CIUCKOM
AKCTPEMHUCTCKHX MaTepUaIOB.

B caygae oOnapyxenus B (QOHAEC YUPSKICHHS JIOKYMEHTOB, OITyOJHMKOBAHHBIX B
«DenepanbHOM CIHUCKE HSKCTPEMHUCTCKUX MaTEpUANOB» HEOOXOIMMO COCTaBUTH akT Mo ¢opme,
YTBEPKACHHOM cornacHo npuioxeHuto Ne 2 k npukazy Ne 91 - a ot 25.09.2013 r.

OcymectBigss oTOOp, 3aKa3 U MpHOOpeTeHHne NPOGUIBHBIX JTOKYMEHTOB W3 BHEIIHUX
JOKYMEHTHBIX TOTOKOB C LIEJNBIO TONOJHEHUs OHOIMOTeYHO-WH(POPMAIMOHHOTO (OHJA IIKOJBI,
paboTHUKK OHOIMOTEKH MPOU3BOIAT UX CBEpPKY ¢ «DenepalbHbIM CHUCKOM SKCTPEMHUCTCKUX
MaTepHaIOBY.

bubnuorekapp ocyliecTBiIseT BbIBICHHE B oTaenax ((onmax) OUOMMOTEKHM W3IaHUH,
BKIIIOYCHHBIX B «®DenepanbHblii CIIMCOK SKCTPEMUCTCKUX MATEpHATIOB», HHPOPMHUPYET TUpEKTOpa
IIKOJIBI O HAJIMYUU WM OTCYTCTBHH B (POHJE M3JaHUI, BKIIOYEHHBIX B «DenepanbHbIi CIHCOK
HKCTPEMHUCTCKUX MAaTEPUAIIOBY.

[Tpu oOHapyXEHUU SKCTPEMHICTKOTO MaTepHralia Ha 00JI0KKY U3/IaHUSI HAKJICUBACTCS SIPIIBIK C
OTMETKOW — KPacHBIM BOCKJIMIATENBHBIN 3HAK. DTO 03HAYAET, YTO JOCTYI K U3AAHUIO OTPaHUYECH.
DT0 U3AaHKE XPAHUTCS B 3aKPBITOM JIOCTYIIE.

Wznanus, BritoyeHHbIe B «DenepaibHbIil CIIMCOK YKCTPEMHUCTCKUX MaTEpUaoBy», HE MOTYT
OBITh TPENICTABICHBI B OTKPBITOM JOCTYyINE B (OHIE, HA KHUKHBIX BHICTABKaxX M JIOOBIM HHBIM
CHoc0o00M JI0NYIIEHBI K MAaCCOBOMY PacIpOCTPAHEHHUIO.



